Terms of Reference for Financial Consultant

Project Title:  Enhancing the Feminist Research Methodological Approach to Impact Policy through a Research Fellowship Program.
JNFW background:

The Jordanian National Forum for Women (JNFW) founded in 1995 is a non–governmental national grassroots organization chaired by HRH Princess Basma Bint Talal. JNFW registered with the Ministry of Political Development and Parliamentary Affairs and has 12 branches with many women members representing diverse educational, economic, social and cultural sectors. JNFW aims to promote, empower Jordanian women, and enhances their active participation in democratic, political, partisan life, and national and local councils at all legislative, administrative, and organizational levels.

Vision: Empowered Jordanian women leaders capable of active participation in political and civic life.

Mission: JNFW’s mission is to empower and advance Jordanian women status in the political domain through awareness raising, training, and creating a nurturing and enabling environment that adapts a participatory democratic approach, rooted in the principles of justice and equal opportunities to ensure women have active role and meaningful participation, and are fully integrated in political, civic, and public life.

JNFW fulfills its mission through education, awareness raising, training, campaign management, and capacity building focusing on the following domains:

•
Political, democratic, and legal empowerment.

•
Political and partisan participation in various sectors.

•
Preparing and empowering women to reach decision-making positions.
Project Goal:
 The overall goal of the project is to contribute to strengthening the foundations and methodological approaches to feminist research in Jordan, as well as to equip female first stage researchers with the skills needed to impact policies. 

Project objectives:

1.
To enhance feminist research methodological approach among 24 female first stage researchers, and equip them with the skills needed to disseminate feminist research results and recommendations. 

2.
To enhance capacities of the 24 female researchers to engage with decision makers through offline and online advocacy and awareness raising campaigns and impact policies based on feminism research outcome. 
Project duration (months):
Eight-month project ( Start date 9th June, 2024 – 31/1/ 2025)
Proposed Program Activities and Schedule 
Projects activities will be implemented on four phases:

I. Preparation phase: Two-month (01/10/2024 to 31/10/2024) in Amman.
II.  Gender-Based Research Fellowship Program phase. Two-month (1/11/2024 to 31/12/2024) in Amman.
III. Offline and online advocacy campaigns phase. one-month (01/12/2024 to 31/12/2024) in three regions.
IV. Periodical and final reporting.
Scope of Work  
 

Requested tasks:
 • Cary out review of the existing financial management system, current financial procedures, the current IT accounting system to support sustainable project implementation and fund flow.
· Review and optimize project budget allocations and execution.
• Supervising the separate special account for the project with the approved commercial bank and identifying those authorized to deposit, withdraw, sign checks and request bank statements.
· Review invoices, requests for payments with all supporting documents, contracts together with the project manager, project accountant, and procurement to ensure that all transaction are  in compliance with JNFW finance bylaws  and regulations .
· Supervising and auditing project bank account through reviewing   bank reconciliations statements   monthly.  
· Supervise internal controls of all transactions and financial operations including invoices, payments, and supporting documents related to the project. On-going coordination with the project manager and project accountant on all aspects related to project budget and financial matters
· Monitor administrative budget for overspending.
· Supervising procurement procedures of supplies and services in accordance to internal guidelines.
Deliverables:
The Financial consultant requested to submit the following;
· Prepare and submit monthly and quarterly financial reports summarizing project expenditures for all project activities throughout project implementation.
· Updated project budget with recommended adjustments if needed.
· Written recommendations for improving financial management processes if needed.
· Overseeing project implementation in collaboration with accountant and ensuring smooth processes.

· Follow up with the accountant and project manager to ensure smooth implementation
Reporting and Communication:

The Consultant will work closely with the project Manager, JNFW staff responsible for finances affaires, mainly  project accountant and coordinator. He/She will also collaborate with the internal control entity at JNFW, He/she will report to the Project Manager on a monthly basis as per project phases .

Qualifications and skills required (Profile):
JNFW is looking for a financial consultant with extensive experience and knowledge of financial management in profit and non-profit entities. The specific requirements are:

· Master degree in Finance.

• Experience as Financial Consultant for at Least ten years.
•  8-10 Years of professional experience within the area of finance ,experience in  preparing  executives reporting, analyzing  budgets,  and issuing financial statements for similar and  various  entities and sectors.
• Fluent in English (reading and writing)

Budget and Payment Terms and schedule:
The consultant's compensation will be – 

Selection of Consultants

Interested candidates should provide JNFW with the following information:

• Cover letter with short description of how the consultancy will be carried out

• Updated CV (in English)

Please send proposals to---------------, indicating “FINANCIAL CONSULTANT” in the subject line. Deadline for interested candidates is 17/10/2024
